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 Minutes of Annual Fire Drill 

Date: Wednesday 27 September 2023.  
Time: 17.05 – 17.25 hrs.  
Simulation Scene: Room 1604. 
 

Roles and Responsibility  
Chief Warden: Khun Sammy Carolus/General Manager  
Deputy Chief Warden: Khun Narinthorn Jaiyen/Director of Operations  
Investigation Team  
1. Khun Saran Chatchane/Team Leader Security  

2. Khun Monthon Pratumchat/Assistant Manager FO  

 
Fire Fighting Team  

1. Khun Rungrot Phomsamlee/Technician 

2. Khun Satjaphong Thaweesang/Technician 

3. Khun Warut Binlateh/Bellman 

4. Khun Surawut Lekjula/Commis Market Cafe 

 
Assembly Point: Khun Napakwan Pongchawalit/Human Resources Manager  
Observer/Minutes Taker: Khun Thanakorn Anurak/Security Manager 
 

 
Sequence of 

Events 
Sequence 

 
Description 

 
Start Time 

 
End Time 

 
Period 

1 

Heat detector was 
activated at Room number 
1604 
 

17.05 - 0 Min 

2 

Control Room notified sent 
the message “Unconfirmed 
fire” to Line Group 
 

17.06 - 0 Min 

3 

Investigation team went to 
the scene, found the real 
Fire. (AMFO and Security) 
 

17.07 - 0 Min 

4 

Investigation Team 
(AMFO) reported to Khun 
Sammy for the situation. 
 

17.08 17.09 1 MIn 

https://www.hyattconnect.com/site/hc/#/employee-detail/4703236
https://www.hyattconnect.com/site/hc/#/employee-detail/4707865
https://www.hyattconnect.com/site/hc/#/employee-detail/4695912


5 

Investigation Team 
(Security) sent the 
message “Confirmed Fire” 
to Line Group.  
 

17.08 - 0 Min 

6 

Investigation Team 
(AMFO) reported to Khun 
Sammy for the situation. 
 

17.08 17.09 1 Min 

7 
GSC alerted the Support 
Team via phone. 17.08 17.10 2 Min 

6 

Investigation Team tried to 
put off the fire by fire 
extinguishers  
 

17.09 17.12 3 Min 

7 

Hotel Fire Fighting team 
arrived to the scene then 
try to put off the fire. 
 

17.12 17.14 2 Min 

8 

Investigation team 
(AM/FO) reported to Khun 
Sammy that the fire cannot 
control, ask for the 
permission to turn on 
General alarm. 
 

17.14 17.15 1 Min 

9 

Investigation team 
(Security) send the 
message “Uncontrolled 
fire” to Line Emergency 
group. 

17.15 17.15 0 Min 

10 
GSC call to Fire Station. 
(Pretended) 
 

17.15 17.16 1 Min 

11 
Security turned on the 
General Alarm. 
 

17.16 17.19 3 Min 

12 

Fire Brigade arrived to the 
scene.  AM/FO briefed the 
situation then evacuated to 
the Assembly point 

17.21 17.22 2 Min 

13 
First colleague came to the 
Assembly point. 
 

17.18 17.18 0 Min 

14 
Last colleague came to the 
Assembly Point (nurse). 
 

17.25 17.25 0 Min 

 
 
 



Comments  
Public announcement 

1. All guest floors working as normal, 2 languages (English and Thai) were cleared. Strobe 
lights as well. 

2. Basement at training room did not have any emergency signal (alarm, PA and strobe 
light). 

3. All public area working as normal. 
4. Inside Market café kitchen need to improve the sound system as only one speaker 

installed in the steward room.  Watching machine area the sound is very low. 
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