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คูมือการจัดการดานสุขภาพอนามัย ความปลอดภัย  
และสิ่งแวดลอม (HSE Manual) (ตอ) 
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HSE INSPECTION
CNPCHK

Location/Project/APE: Date: 
Contractor(s): 

Subcontractor(s): 

Conducted by: 

(Name and Signature) (Name and Signature)

(Name and Signature) (Name and Signature)
Reviewed with: 

(Name and Date) (Name and Date)

(Name and Date) (Name and Date)
Distribution: 

(Original sent to) (Copy sent to)

(Copy sent to) (Copy sent to)

ANY SERIOUS SAFETY INFRACTIONS MUST BE ADDRESSED IMMEDIATELY

INSTRUCTIONS: 
Classifications: C – Commendable

S – Satisfactory
U – Unsatisfactory
O – Outstanding Item from Previous Inspection 
NA – Not Applicable

Plan the Verify Previous Items were addressed and safely checks completed in the previous period.
Inspection – Record any outstanding item(s) from the previous inspections on the Safety Inspection report.

Review the above classes and the categories listed on Page 2.
Assign categories that each Inspector should focus on when more than one Inspector is 
available.
Review the guidelines for tips on “What to look For”.
Record any outstanding Item(s) from the previous inspection.

Perform the Request any serious safety Infraction be addressed immediately.
Inspection Number each item.

Record the practice or condition observed and the location.
Record the class for each observation.
Refer to guidelines if required for tips of “What to Look For”.
Record overall classification for each category.

Debriefing The Inspector(s) and person responsible for the site will record the target date for items 
requiring attention and the person assigned for that action item.
The inspector will complete the cover page of the inspection report and ensure appropriate 
distribution of Pages 1 and 2 as required by management or the project engineering team.

Follow-Up – The person responsible for site being inspected will maintain a copy of the inspection reports 
and record the date of completion.



 

HSE INSPECTION

Item 
No.

Practice/Conditions and 
Location

Class 
C.S. 
U.O

Target 
Date for 

Correction

Person 
Assigned

Actual Data of 
Correction

Initials of 
Person 

Verifying 
Completion

Categories Overall  
Class

Categories Overall  
Class

1. Work Practice and Position of 
People

7. Workplace Conditions

2. Personal Protective Equipment 8. Fire Protection

3. Working at Heights 9. Tools and Guarding

4. Hazard Control 10. Rigging and Hoisting

5. Material Handing and Storage 11. Vehicles and Mobile 
Equipment

6. Excavations 12. Contractor Safety Program

Class:      C Commendable                U      Unsatisfactory                     NA Not Applicable
                S Satisfactory                O      Outstanding item form Previous Section 
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GUIDELINES FOR HSE INSPECTIONS
“WHAT TO LOOK FOR”

Part I

1. Work Practices and Position of 
People

1.1. Safe position maintained with 
respect to loads.

1.2. Limits of approach maintained 
near electrical utilities

1.3. Path of hazards avoided from e.g. 
grinding debris or pressure release

1.4. Workers warn others of potential 
hazards.

1.5. Extended reach avoided.
1.6. Three point contact used to step 

down from equipment or elevated 
surface.

1.7. Warning signs and safety 
instructions followed.

1.8. Record of injuries booklet used.
1.9. Walking on pipe avoided

2. Personal Protective Equipment

2.1. Hard Hats worn in designated 
areas.

2.2. Eye and face protection worn when 
required.

2.3. Safety boots worn when required.
2.4. Hearing protection worn when

noise exceeds 85 dBA.
2.5. Fire retardant clothing worn when 

required.
2.6. Respiratory protection worn when 

required.
2.7. Appropriate hand protection worn 

where required.
2.8. Personal protective equipment 

available and clean.

3. Working at Heights

3.1. Approved fall protection used 
when working at heights over 
2.4 m.

3.2. Secure anchor points used.
3.3. Guardrails, Handrails, midrails, 

and toeboards installed.
3.4. Scaffolding level, well-braced, 

secure and planking sufficient.
3.5. Scaffolding approved or tagged 

by supervisors.
3.6. Step ladder fully open.
3.7. Ext. Ladder angled 4 to 1 ratio, 

and secured near top.
3.8. Non-conductive ladder used near 

electrical equipment.
3.9. Equipment and materials hoisted 

up (not carried).

4. Hazard Control

4.1. All energy sources locked out and 
tagged

4.2. Warning and hazard signs posted, 
legible and adhered to, e.g. x-ray

4.3. Evacuation procedures understood 
and numbers posted.

4.4. Evacuation and rescues equipment 
on site and checked.

4.5. Eye/face wash, emergency 
showers, first-aid kits, gas 
detectors, and other safety 
equipment checked.

4.6. Hazardous areas and work 
activities barricaded or secured.

4.7. Gas detectors used when required.
4.8. Confined spaces identified.
4.9. Emergency switches in prominent 

location and easily identifiable.

5. Material Handling and Storage 

5.1. Flammables stored away from heat 
or ignition sources.

5.2. Hazardous chemicals in proper 
containers and labeled.

5.3. Material safety data sheets readily 
available.

5.4. Transportation of dangerous or 
hazardous goods legislation 
adhered to.

5.5. Materials stacked securely.
5.6. Spill containment in place.
5.7. Grounding and bonding used.
5.8. Proper lifting techniques and 

equipment used.

6. Excavations

6.1. Stopping /shoring adequate.
6.2. Two means of exit available 

(e.g. ladder, steps).
6.3. Standby person present when 

workers in trench.
6.4. Openings covered or barricaded.
6.5. Spoil pile and equipment well 

back of excavation.
6.6. Underground utilities identified.
6.7. Excavations backfilled on 

completion. 
6.8. Underground utilities hand 

exposed within 0.3m (1ft).



GUIDELINES FOR HSE INSPECTIONS
“WHAT TO LOOK FOR”

PART II

7. Workplace Conditions

7.1. Floors, aisles, stairs, and exits free 
of  obstructions and tripping 
hazards.

7.2. All waste disposal in approved 
containers.

7.3. All walking and working areas 
adequately illuminated while 
occupied.

7.4. Ventilation adequate to maintain a 
safe atmosphere.

7.5. Daily housekeeping done.
7.6. Site security maintained.
7.7. Valves and equipment accessible 

from work surface.
7.8. Facilities at ground level protected 

against impact.
7.9. Adequate washing and toilet 

facilities.

8. Fire Protection 

8.1. Fire extinguishers inspected and 
check indicated on tag.

8.2. Fire extinguishers accessible and 
adequate number available.

8.3. Fire blankets available and in good 
condition.

8.4. Ignition sources controlled.
8.5. Fire protection systems inspected.
8.6. Fire watch knowledgeable in fire 

extinguisher operation.

9. Toots and Guarding 

9.1. Tools appropriate and used 
correctly.

9.2. Manufacturer’s guards on power 
tools.

9.3. Tools property stored.
9.4. Tools and equipment in good 

condition.
9.5. Defective tools and equipment

tagged “out of service”.
9.6. Power cords grounded or double 

insulated.
9.7. Power tool attachments exceed 

RPM rating.
9.8. Rotation equipment covered 

with guards.
9.9. Air-hose coupling secured by 

wire or whip checks

10. Rigging and Hoisting

10.1. Chains, cables, and slings in good 
condition.

10.2. Equipment labeled for maximum 
capacity.

10.3. Load charts and log books located 
at operator‘s station for mobile 
equipment.

10.4. Proper loading and securing 
practices used.

10.5. Good rigging practices used.
10.6. Approved safety latch on all 

lilting books.
10.7. Tag lines used when required.
10.8. Designated signal person using 

proper hand signals.
10.9. Loads not suspended over 

workers.

11. Vehicles and Mobile Equipment 

11.1. First-aid kits, fire extinguishers, 
and other safety equipment 
inspected.

11.2. Defensive driving and parking 
practices observed.

11.3. Seat belts supplied and used.
11.4. Back-up alarm audible (if 

applicable).
11.5. Rollover protection adequate if 

applicable.
11.6. Spotters used when required.
11.7. Trailers are maintained.
11.8. Boats are maintained (where 

applicable)
11.9. Emergency conveyance vehicle 

available (where required).

12. Contractor Safety Program

12.1. Weekly safety meetings 
held and minutes distributed.

12.2. Pre-job meetings held and 
documented when required.

12.3. Self inspections performed 
by Contractor staff.

12.4. Specific work procedures on 
site (pigging, pressure testing, 
etc).

12.5. Emergency procedures and 
equipment provided.

12.6. Adequate number of first-
aiders posted.

12.7. Safety regulations on site.
12.8. Safety & Environment 

Policies posted
12.9. Emergency procedures 

understood and numbers posted.
12.10. Qualified contractor safety.
12.11. Safety orientation completed.
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Fire Inspection and Maintenance Check Sheet

Date

Item Check

Condition of hydrant system

Condition of hose reels 

Position & serviceability of water line valves 

Condition of portable fire extinguishers

Condition of wheeled fire extinguishers

Check operation of fire alarm from each activating station 

Condition of fire monitors

Condition of fire extinguishers mounted in vehicles

Maintenance – This  Month

Number of fire extinguishers receiving maintenance

Number of fire extinguishers hydrostatically tested

Comments/Follow-Up Items

Checker : Supervisor :
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DRIVER’S VEHICLE INSPECTION REPORT

CARRIER DATE TIME

ADDRESS

VEHICLE MAKE LIC. PLATE OR UNIT# ODOMETER
CHECK ANY DEFECTIVE ITEM AND GIVE DETAILS UNDER *REMARKS*

Air Brakes Adjustment and 
Connections

Emergency Equipment
-Fire  Extinguisher
-Reflective Triangles
-Flags/Flares/Fuses
-Spare Bulbs and Fuses

Load Covering

Air Compressor Load Security

Air Lines Mirrors
Battery Oil Pressure
Body Engine Radiator
Brake Accessories Exhaust System Driver’s Seatbelt, Seat Security
Brake Air Pressure or Vacuum Gauge Fifth Wheel Steering Mechanism

Front Axis Steering Wheel 

Brake Booster Fuel System Suspension, Springs, Air Bag and 
Controlling Attachments

Brake Failure Warming Light Generator Tachograph
Warning Signal, Low Pressure or Low 
Vacuum

Horn Tires

All Lights and Reflectors Tires Chains
Brake Pedal -Head-Stop Towing and Coupling Devices
Hydraulic Brake Fluid -Tall-Dash Transmission
Parking Brake -Turn Indicators Wheels, Rims, Fasteners
Carburetor -Clearance Windshield and Windows
Clutch Windshield Wiper, Washer

Coupling Devices Other

Defroster and Heaters

Drive Line

Trailes (s)  

Air Brakes Adjustment and 
Connections

Landing Gear Suspension, Spring, Air Bags and 
Controlling Attachments

Parking Brake All Lights and Reflectors Towing & Coupling Devices 

Coupling Chains Load Covering Tires
Doors Load Security Wheels, Rims and Fasteners
Fuel System Roof Other

Condition of the above vehicle is 
satisfactory

Pre-trip Inspection Post-trip Inspection

Remarks: 

Inspector’s Name (print) Inspector’s Signature
Driver’s 
Signature Date

Above defects corrected Above defects need not be corrected for safe operation of vehicle
Mechanic’s 
Signature Date
Driver’s
Signature Date
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SUPERVISORS'S HSE CHECKLIST
Note to Supervisor

The Supervisor's checklist must be completed once the Supervisor is satisfied
that the employee has receviewed the information contained within the checklist.
New Employee Temporary Employee

A. Review Company's " Health & Safety Policy " and " Environmental Policy "
B. Review sections of Company manuals as listed in the Training Manual  
C. Review Emergency Resonce Plan
D. Complete Set one of Manual Review Questionnaire (when completed attach to this form)
E. Supervisor's Field Orientation

Fire and Explosion
1. Hazardous Areas :No matches, smoking or lighters
2. Use of Fire Extinguishers (Practice)

Breathing Hazards (H2S and Petroleum Vapors)
1. Areas where danger might occur
2. Use of Hydrogen Sulfide Detector (Practice)
3. Use of Oxygen Detector (Practice)
4. Use of Combustible Gas Detector (Practice)
5. Use of Self-Contained Breathing Apparatus (Pratice)

General
1. Electrical Equipment - Lockout Procedure

- Do not press any botton or touch any controls or valves
unless instructed in their operation and authorized to do so

2. Discuss proper lifting techniques
3. Mechanical Lifting - Use good rigging

- Do not get under lifted loads
- Do not get between load and prime mover
- Use of tag lines to direct load position

4. Eye Hazards - Types of eye protection available/when to use 
5. Poor Footing - Mud, oil, spill, ladders, scaffolds, stepping down, etc.

- Disembarking from equipment
6. Clothing - Safety footwear

- Fire retardant clothing
- Appropriate work clothing
- Hard Hats

7. Defective Tools - Report to Supervisor
8. Good Housekeeping
9. Unsafe  Conditions - Report them to your Supervisor

10. Driving - Verify that employee can operate required motorized 
equipment

- Check previous driving experience
11. Discuss safe practices around heavy equipment (i.e bulldozers, crane & trucks)
12. Review Site Emergency Evacuation Plan and Site Safety Plot Plan
13. Review Workplace Hazardous Materials

Injuries
1. Get First Aid at once
2. Report accident to Supervisor. Record every injury, no matter how slight
3. Report all close calls to Supervisor

F. Supervisor's Acknowledgement : 
I have reviewed the above information with the employee

(Supervisor's signature) (Date) (Print Name)

Employee's Acknowledgement : 
I have read the appropriate sections of the Company manuals for the position of _____________________________

(Employee’s Signature) Date (Print Name)
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CONTRACTOR'S ORIENTATION RECORD

Project Number

(please print)
Name of Contractor :

Name of Contrector's Employee

Occupation : 

Name of Person
Conducing Orientation : 

Company :

Location of Work Site : 

Safety Training Completed by Contractor's Employee
* Only check if valid certificate held

First Aid* (Expiry date : ____________ )
CPR * (Expiry date : ____________ )
H2S * (Expiry date : ____________ )
Fire Extinguisher
Explosive Actuated Tools
Confined Space Entry Supervisory Safety
Excavation Safety Hoisting and Rigging
Respirator Use and Care Other
SCBA (Specify) : 

I hereby acknowledge that I have received and read the Safety Manual and that I understand and agree to comply 
with these policies and procedures.

(Contractor Employee's Signature) (Date)

This acknowledgement form must be received by a CNPCHK. Representative prior to work commencing.

Received by : __________________________________
(Contractor Employee's Signature) (Date)
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CNPCHK
CONTRACTOR'S SITE/PROJECT SPECIFIC ORIENTATIION RECORD

(Name of Contractor) APE Number (if Applicable)

YES NO
Importance of HSE to CNPCHK ( review of HSE policy )
HSE Objectives (zero tolerance)
Right-To-Know
Fire fighting equipment requirements (extinguishers and fire watch)
Housekeeping / Disposal  
Reporting and responsibilities of Sub-Contractors
Appropriate safe work practices/procedures
Vehicle / Equipment use and requirements
High risk areas / activities
Potential hazards
- Job
- Site Specific
Security requirements / restricts access areas
Required Personal protective Equipment
First aiders certificate and location of first aid station
Reporting of unsafe conditions
Injury / incident reporting procedures
Designated smoking areas
Emergencies
- evacuation procedures
- site safety plot plan
- emergency phone number
- distance / location of hospitals
- alarms-sirens, home
- emergency exit gate locations
- assembly area locations
Review pertinent sections of Company HSE Manual
Other Comments : 
_________________________________________________________________

I hereby acknowledge that I have received the " Site / project specific orientation " as outlined above and agree to 
comply. 

(Employee Name-Print) (Occupation) (Signature) (Date)

I have instructed this employee in regard to the above.

(Name if person Conducting 
Orientation)

(Position) (Signature) (Date)
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HSE Guidelines for Contractors Checklist

TYPE AND LOCATION OF WORK

HSE CHECKLIST
DID YOU DISCUSS : YES N/A COMMENTS

- Site Evacuation Plan

- Specific Site Hazards (inspect work)

- Designated Smoking Area

- Right-to-Know

- First Aid Supplies

- Accident Reporting Procedures

- Pertinent Sections of Safety and Manual Review 
(please state sections)

- Required Personal Protective Equipment

- Vehicle Equipment

- Fire Fighting Equipment

- Will there be a Sub-Contractor

- A through orientation will be given to Sub-
Contractor by Contractor (state name)

- Clean up job site before leaving

The undersigned acknowledges receipt of the above safety precautions.

(Contractor's representative) (Signature) (Date)

(Contractor's representative) (Signature) (Date)

This form should be kept with the pre-job meeting minutes and forwarded to Regional Office.
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SAFE WORK PERMIT
( not for confined space entry )

D
ES

C
R
IP
TI
O
N

TY
PE

C
H
EC

KL
IS
T

-

C
H
EC

KL
IS
T e

ay

-

2-

He

O
TH

ER

Time Time Time Time Time Time

-

-

H2 -

-



                              
:   

File: D:\job of CNPC&SINO\HSE work\HSE Manual\HSE Manual_ \HSE_Manual_Tha_ final\Appendix F_Form_Th_final.doc 

-23

 



 

CONFINED SPACE ENTRY PERMIT
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